
w w w . g i g h a r b o r t a x a n d a c c o u n t i n g . c o m

B u s i n e s s   T a x     |   I n d i v i d u a l    T a x    |    N o n p r o f i t   T a x

L e t  m e  h e l p  y o u  b e n e f i t  f r o m  t h e  c r e d i t s  a n d  d e d u c t i o n s  t h a t
s a v e  y o u  m o n e y  t o  m a k e  t h e  m o s t  o f  y o u r  t a x  r e t u r n .

Remember to keep each months invoices in a separate folder, envelope, or scanned file 
Date  Description Income

Total Income Earned 

Year: _________ 

Month: ______________ 



w w w . g i g h a r b o r t a x a n d a c c o u n t i n g . c o m

B u s i n e s s   T a x     |   I n d i v i d u a l    T a x    |    N o n p r o f i t   T a x

L e t  m e  h e l p  y o u  b e n e f i t  f r o m  t h e  c r e d i t s  a n d  d e d u c t i o n s  t h a t
s a v e  y o u  m o n e y  t o  m a k e  t h e  m o s t  o f  y o u r  t a x  r e t u r n .

Remember to keep each months receipts and invoice in a separate folder, envelope, or scanned file 
Expenses (Separate Common Expenses by Category) Expenses (Separate Common Expenses by Category)

Date  Description  Expense Date Description Expense

Total For:____________________ Total For:_____________________ 

Other Expenses (Less Common Expenses or Once a Month) Large Purchases (over $500 for Equipment, Furnishing, Capital Assets)

Date  Description  Expense Date Description  Large Purchases

Total Other Expenses  Total Large Purchases 

Year: _________ 

Month: ______________ 



w w w . g i g h a r b o r t a x a n d a c c o u n t i n g . c o m

B u s i n e s s   T a x     |   I n d i v i d u a l    T a x    |    N o n p r o f i t   T a x

L e t  m e  h e l p  y o u  b e n e f i t  f r o m  t h e  c r e d i t s  a n d  d e d u c t i o n s  t h a t
s a v e  y o u  m o n e y  t o  m a k e  t h e  m o s t  o f  y o u r  t a x  r e t u r n .

 

 

 

Income  Expense  Large Purchases Gain/Loss Notes
January 

February 

March 

April 

May 

June 

July 

August 

September 

October 

November 

December 

Year End 

Year: _________ Business Name: _____________________________________________ 

Remember to record Large Purchase Items such as Equipment, Furnishings, and Other Capital 
Assets costing $500 or more separately on the worksheet and put a note about the item for year end. 

Beginning Odometer on Vehicle: ___________ Ending Odometer on Vehicle: ______________ 

Business Miles: ___________ Personal Miles: ___________ Total Miles: ___________ 



w w w . g i g h a r b o r t a x a n d a c c o u n t i n g . c o m

B u s i n e s s   T a x     |   I n d i v i d u a l    T a x    |    N o n p r o f i t   T a x

L e t  m e  h e l p  y o u  b e n e f i t  f r o m  t h e  c r e d i t s  a n d  d e d u c t i o n s  t h a t
s a v e  y o u  m o n e y  t o  m a k e  t h e  m o s t  o f  y o u r  t a x  r e t u r n .

 

 

 

Date  Description Mileage

 TOTAL BUSINESS MILEAGE DRIVEN

Year: _________ 
Month: ______________ 

Beginning Odometer on Vehicle: ___________ Ending Odometer on Vehicle: ______________ 

Business Name: _____________________________________________ 

Vehicle: ___________________________________________________   

To record your car mileage, you should enter the details of each use of your car in the “Destination - Purpose of Trip - Contact” in the Description.

Record Monthly or Annually Depending on Volume of Business Miles Driven. 

 Business Miles: ___________  Personal Miles: ___________ Total Miles: ___________ 
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